YNOYPTEIO NAIAEIAZ, AGAHTIZMOY KAI NEOAAIAZ
l YMHPEZIA AIAAIKTYOY KAI EMIKOINQNIAZ

0dnyoG evowHaTtmong unoypa®Png (signature) os nAekTpovika pnvopara
oto Microsoft Outlook 2007
Mia noAU KaAf MpakTIKh yid TNV MNI0 OWOTN KAl €nayyeAPATikn Olaxeipion TwV PNVUUATWV 04 OTO
npoypauua Microsoft Outlook cival n npooBrkn kal xprnon Tng unoypa®ng ora pnvupaTta oac. H
napoucgiaon Twv BNUATWV EVOWHPATWONG TNG NPOCWNIKNAG 0AG unoypaenc nou akoAouBesi avageéperal

OuyKekpIdéva aTto Microsoft Outlook 2007.

1. ZekivijoTte To Microsoft Outlook 2007. And To pevou sniAéyoupe Tools kal oTo avaduouevo

MevoU eniAéyoupe Options... onwc @aiveral otnv Eikova 1 nio kKaTtw.
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Eikova 1

2. H nmio ndvw emAoyn pag 6a sugaviosl To napabupo Tng Eikovag 2.

COptions ? x

| Preferences | sl Selup | Msi Format Speling Other
Emad
S Ohnge the appoarance of messages aod the way they aee baodied.

= oo

Calendar
= Customar $he apperance of the Calendar.

[loefmitremnder:  1Smnules | v] | Calendar Optons..
Tasks
B3 Change the sopesrance of tasks.
Renirder time; 3:00 my ~ Task Opliors...

Contacts arsd Nutes.
I ] Change defaut settrgs for contacts, journdl, and nates,
Contact Options.. Jeurrial Options... Notw Options...
Sevrch
p Charge the settings for indexing and search,

Mobile
!:lj Change the settings for moble noticaton and messagng,
o Cancel Accly
-
Eikova 2
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3. 2710 napabupo Options eniAéyoupe TNV TPITN €TIKETA Mail Format (Eikdva 3) kal aTn OuvEXEld

Tnv enihoyn Signatures...(Eikova 4).

Options ? X
Preferences Mail Setup Speling Other
Message format
Choose a format for outgoing mail and change advanced settings.
Compose in this message format: [ o !
| InternetFormat... | | International Options... |
HTML format

[V]Reduce the file size of the message by removing formatting information
that is not necessary to display the e-mail message

Rely on CSS for font formatting
[Jsave smart tags in e-mail

Stationery and Fonts
Use stationery to change your default font and style, change colors, and

& add backgrounds to your messages.
Stationery and Fonts...

é(‘ Create and edit signatures for outgoing messages, replies and forwards.
3
Editor options
Di\i Change the editing settings for e-mail messages.

iar

ok [ can | [ enl

Options ? X

Preferences Mail Setup Mail Format  Spelling  Other

Message format
Choose a format for outgoing mail and change advanced settings.
Compose in this message format: [ o !
| InternetFormat... | | International Options... |
HTML format

[V]Reduce the file size of the message by removing formatting information
that is not necessary to display the e-mail message

Rely on CSS for font formatting
[Jsave smart tags in e-mail

Stationery and Fonts
& Use stationery to change your default font and style, change colors, and

add backgrounds to your messages.
Stationery and Fonts...

é(‘ Create and edit signatures for outgoing messages, replies and forwards.
:

Editor options
Di\i Change the editing settings for e-mail messages.

iar

ok [ can | [ enl

Eikova 3

4, To véo napdBupo nou epgavileral

Signatures and Stationery cival

Eikova 4

0 XwpoG oOnou

dlaxelp1lONAcTE TIC uNoypaPEG pag. MaTtwvTag To koupuni New Eskiva n diadikacia dnuioupyiag

unoypa®ng yia Ta gynvuparta pag (Eikova 5).

| Signatures and Stationery ? X
E-mail Signature  Personal Stationery
Select signature to edit Choose default signature
A E-mail account: ‘info@schools.ac.cy
New messages: [(nnne)

B - |
Edit signature
E]11V|B1g[_»\_uto_rrla_bc vl_

[Caﬁbri (Body)

I
Il
il

Replies/forwards: ‘(none)

K3[E3| K3

{835 Business Card |,§ 2

Eikova 5
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5. To npwTo BRAua yia Tn dnuioupyia kaivoupylag unoypagng gival va dwooupe €va Ovoua To onoio va
gival avayvwpioigo o€ nepinTwaon nou Ba €X0UNE NEPICOOTEPEG and Wia unoypa@eg. AuTd pnopei va

yivel oTo napadupo nou gpgavideTal 6nwg Tnv Eikova 6.

New Signature ? X

Type a name for this signature:

[ |
[ o ]| caned |

Eikova 6

6. To véo oOvopa Ba eugaviotei oTn AioTa pe Ta ovopata Twv unoypapwv pag (Eikeva 7),

agou npoagBegoupe TNV unoypagr pag oro nedio Edit Signature (Eikova 8).

Znueiwon: a okornoug Tou rnapovroG gyxeEipidiou exouuse dnUIOUPYNOEl Wia uroypa@n yia 1a
50xpova Tou YMI. O kaBevac umopei va Tpornonomoel Tnv unoypad@n autn ETolI WOTE va

npooapuooTEl OTIC AVAYKEG TOU TXOAEIOU Tou.

Signatures and Stationery

el Sonstire  Personal Stationery
Selegt sonatire 1o edt Choose defaut siratire

T, | o 00eont! iaoodas Gachoois 8.0y 2|
New eSS0 (none) ]
Signatures and Stabonesy ? x Reghes/fornards: |(none) ]
Eool Sgnetre  Personal Statonery Qelets s Save Beume
Select sgnature o edt Choose default soneture
GRS Emad et o Bactoos.ac.cy oLk

verdars FsEe 2 y S E W | addecscad |G B
‘Ovopa Enibero

Reples/forwards: (o)
Delele l lew I o Bename YNOYPIEID NAIAEIAE
o <. KAI MOATIEMOY
Canipady) ©M | B 2 U Aometc ||| BE W W | sdpmrescad | @ 9, aissold

AoBurion
Yreuprtio Naiteiac e NoAMOUSG

Eikéva 7 Eikéva 8
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7. Hdnuioupyia n kai yopgonoinon Kiag unoypa@nc yiveral Onwc TPoMNonolEi KAnoloc £va apxeio arn

MS Word onwc ¢gaiveral kal otnv Eikdva 9 nio Katw.

Signatures and Stationery g2 X

E-mail Signature  Personal Stationery

Select signature to edit Choose default signature
e - |  E-mail account: ;iinfo@sd‘mols.ac.cy
New messages: ?(mne)
| Repbesfforwarcs: | (pone)
[oekte | [ mew |[ save | [ mename |
Edit signature

ferdens  [][7s[]|[B] 7 U [E—] =
‘Ovopa EniBero
@ YNOYPTEIO NAIAEIAZ
j!um KAITIOAITIZMOY
[¥onpoia Awducriou l
Foupves TTaiosia Kar TloArmiopol

Kipovog & Goukuidou
P.0.Box 1434, Asukwoia Kinpog
80078

[}
]

|E§usinescard ‘ =N

Eikéva 9

8. A@ouU dnuioupynBei n unoypa®n, kai npiv oAokAnpwOei n diadikacia, 6a npénel va eniAé§oupe
Tov Aoyaplacuo otov onoio 6a BéAape va gugaviletal n ev Adyw unoypagr|, av 8a sugavideral
0€ KABe VEO Urvula nou dnUIOUPYOUHE 1 aKOPN Kal o€ KaBe andvTnon o€ YAVUNA NoU OTEAVOUHE
(Eikova 10).

Signatures and Stationery ? X

E-mail Signature  Personal Stationery

Select signature to edit Choose default signature
[MOEC GR 50 | E-mail account: [ino @schools.ac.cy ]
_—
New messages: !MOEC_GR_SO i"
Eplies/Torwards: | I
|

[osete | [ mew |[ sae | [ mename |
Edit signature

Porn o[t (0] 2 v [S—C)
‘Ovopa EniBeTo

5@ YMOYPTEIO MAIAEIAZ
KAITIOAITIZMOY

DXPONIA

]
il

= ]@gusingssCard ‘ g

Ynnpzoia AladikTiou
Ynoupysio Naidsiag kai Mokmiopol

Kipovog & Gouxudidou v

Eikova 10
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9. Av dev snIAEEoUpE KAMOIO Aoyaplacuo yia va ey@avideral autopaTa n unoypa®rn Yag, Ynopoupe
ME Tn Onuioupyia KABe VEOU PNVUMATOG va €MAEYOUNE TNV £10aywyr unoypaenc onwc Tnv

Eikova 11 nio kKatw. To idio pynopei va yivel kal 6tav BEAOUUE va anavTrooupe o€ £va PNvupa
Kal BE\oupe va NpooBETOUNE unoypadpn.

N R R Uretied - Message 04T - 0 X
\5‘.!) Meisage Optienn. Foumat Trvt Deveteper Adede POF

803 SN T bl BT 1 gl S B (@) 4 S B
Atach Attach Suniness Colencaiigrating] Tae | Ae O Snapes Smatht Crad Tet  Quak WirdAt

Tie fem Cage B an S Paras

— L 4

) t imataeisni

T iagoana £ rsnzonesl une
(L Tt

== SN

Eikova 11

10. MNa va oAokAnpwooupe Tn diadikaaia eniAéyoupe To OK. H diadikacia autn pnopei va enavaAngOei

yla va cupnepiAdBoupe kal AAAec unoypaeg (n.x. TNV ayyAikn ékdoon Tng unoypagng Kag) yia
va YnopoUE va TIC XpnolgonoloUUe avaAoya JE TIC avAYKEG pac.

Signatures and Stationery

? X
E-mail Signature  Personal Stationery
Select signature to edit Choose default signature
Exmai account: - nfo @schoals.ac.cy
New messages: [oEC_GR_50 2
Repies/forwards: oz - |
Cpdew || ten || swe || eem |
Edit signature
beders  [[sf|[B] 7 U [n—]E = = | gasescad [ @ @

‘Ovopa Enifeto

‘5@ YMOYPTEIO NAIAEIAL
PoXPONIA

KAITIOAITIZMOY

Ynnpeoia AadikTiou
Ynoupysio Naidiag ker MoAmopoi

Kipovog & GoukuBisou

Eikova 12
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