YNOYPIEIO NAIAEIAZ, AGAHTIEMOY KAI NEOAAIAZ

EykataoTraon Tou NAEKTPOVIKOU Taxudpopeiou oag o Microsoft Outlook 2007

M'vwpioTe NWG PnopeitTe va pubuioeTe oTov unoAoyioTh oag To Microsoft Outlook woTte va
AauBdvere péoa and autd Ta NAEKTPOVIKA 0a¢ unvuupaTta. H napouciaon Twv Bnudtwv
€ykaTtdoTaonG nou akoAouBesi avaQEPETal OUYKEKPIMEVA OTNV €ykKATaotracn Tou Microsoft
Outlook 2007. Ta BApaTa auTa eival napodpola kal o AaAAeg €kddoslg Tou Microsoft Outlook.
MnopeiTe va eyKaTaoTrOETE KAl NPonNyoUUEVEG ekOOTEIG Tou Microsoft Outlook akoAouBwvTacg Ta

BriuaTa nou napouaialovTal Nio KATW.

1. Avoi€eTe TO Npdypaupa Microsoft Outlook.

2. EniAéEeTe To Tools > Account Settings.

[~ Inbox - Microsoft Outlook

Efile Edit Niew Go | Tools | Actions Help Adcobe PDF

: |;=°D Mew - @ ﬁ * Send/Receive 3 iE
. Instant Search r F
Mail - :
Favorite Folders [ Address Book... Ctrl+Shift+B
[ Inbox (2) % Organize
4 Urnread Mail Eﬁ Rules and Alerts... i
E sent Items
= Mailbox Cleanup...
Mail Folders
E "Deleted Items" Fold
21 All Mail Items TGl e
= 9@' Personal Folders EREE . =
&) Deleted Items (1) Macro 3
L7 Drafts [1] R —
3 inbox (2 Accoun ings...
Ejunk E-mail Trust Center... L
@ Outbox Customize...
RS5 Feeds Y
Sent ltems Options...

L& search Folders _-I'E-l?l"““l
=1 Toulios Zoumas

3. 3T0 napabupo nou avoiyel eNIAEEETE TO New...

Account Settings ' e M
e

E-mail Accounts
You can add or remove an account, You can select an account and change its settings.

E-mail | Data Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books |

gNew... 3% Repair... M Change... % SetasDefaul X Remove # &

[l Name Type
mchristofdyidis@schools.ac.cy POP/SMTP (send from this account by default)

Selected e-mail account delivers new e-mail messages to the following location:

Personal Folders\Inbox
in data file C:\Users\Michael\AppData\Local Microsoft\Outiook\Outlook.pst
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4,370 V€O napabupo £xoupe TNV eniAoyn Microsoft Exchange, POP3, IMAP, or HTTP kal

natoupe Next.

Add New E-mail Account | ccn— k A

Choose E-mail Service

@ Microsoft Exchange, POP3, IMAP, or HTTP
/ Connect to an e-mail account at your Internet service provider (ISP) or your "
organization’s Microsoft Exchange server.
| () Other |
Connect to a server type shown below.

Outlook Mobile Service (Text Messaging)

<gack || Next> | [ cancel | I

5.3T0 enopevo napdbupo enmiAéyoupe TO Manually configure server settings or

additional server types kai pera natoupe To Next.

Add New E-mail Accountt T .

Auto Account Setup ’_;:.f &

Your Name: | [

Example; Barbara Sankovic

E-mail Address: | [

Example: barbara@contoso,com

| Password: l [

Retype Password: | [

Type the password your Internet service provider has given you,

l Manually configure server settings or additional server types

| <sos |z ) (Lo ] |
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6. AkoAoUBwc eniAéyoups To Internet E mail ano Tic eniAoyEG nou gu@avidovTal Kal NaToupe
Next.

Add New E-mail Account e

Choose E-mail Service

(© Internet E-mail
Connect to your POP, IMAP, or HTTP server to send and receive e-mail messages.
() Microsoft Exchange
Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail.
(") Other
Connect to a server type shown below.
Outlook Mobile Service (Text Messaging)

[ <Back [ mext> | [ cancel

7.H gnopevn oBdvn €ival n nio Baoikh Tng diadikaciag d10TI g€ auTtn 6a PNouv Ta oToIXEId TNG
VEAG nAekTpovikng OlelBuvong. Ta oToixeia nou elonydnoav nio katw e€ivar pe Bdon

napadelypa yia To Aukelo AKponoAng. ©@a cupnAnpwBouv Ta €€ng nedia:

Your Name: (Enionpo ‘Ovopa Tou ZxoAgiou, ora EAAnvika)

E-mail Address: H véa nAekTtpoviknlp J1eUOuvon Tou oxoAgiou (Mpoooxn oTnv
avTiypagn)

Account Type: POP3

Incoming mail server: mail.cytanet.com.cy

Outgoing mail server (SMTP): mail-out.cytanet.com.cy User Name : (To username nou

oTAAOnke oTo oxoAcio) Password: ( To password nou oTaAOnKe oTo OXOAEiO)

EmAéETe To Remember password yia va pnv xpeldletal va pnaivel o kwdikog kKabe @opa.

AkoAoUBwc naTtoupe To Next.
Add New E-mail Account '. M

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings
Your Name: | AYKEIO AKPOMOAEQSE | After filing out the information on this screen, we

= : . e : recommend you test your account by dicking the
E-mail Address: lyk-akropolidef@schools.ac.cy| button below. (Requires network connection)
Server Information

[ Test Account Settings ... ]

Account Type: POP3 E]
Incoming mail server: \mail.cytanet.com.cy -

Outgoing mail server (SMTP): | mail-out.cytanet.com.cy

Logon Information
User Name: | XXXXXXX
Password: | :i;x'zg‘
| &émembér password
[~ Require logon using Secure Password Authentication (SPA)

[ <Beck [ Next> ] [ Concel |
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8. Av B£Aoupe va kaBopigoupe To dIAOTNKA yia TO onoio Ta PnvupaTa nou anooTeAAovTal TNV

nAekTpovikn OleUBuvon Ba pévouv aTov €EunnpeTnTh (server) yia va WMNOpoUME va Ta
BA&noupe kal and aAAn TonoBeaia - unoAoyloTr), NaToUpe To More Settings oTnv nponyoUuevn

08ovn. AuTd To Brina Oev €ival UNOXPEWTIKO.

270 vEo napabupo eniAéyoupe Advanced kal akoAoUBwG HE TIG MO KATW emAoyEG (BAEne
KOKKIVO NAQiglo) puBuiloupe nooeg PEPEC Ba PEVEl €va PrvVUPa OTOV €EUNNPETNTH Kal NG
Ba oBnverai.

MaTtoUue OK Kal eNIOTPEPOUNE aTNV nNponyoUuevn o8ovn.

Eival onuavTikd Ta pnvupaTa os kanolo eUAoyo d1aoTnua va ofrvovTdl anod Tov eEunnpeTnTn

yla va pnv yepicer o 31aBECIog XWpPoG.

Internet E-mail Settings : u

| General I Outgoing Server I Connection | Advanced |

Server Port Numbers

Incoming server (POP3): 110 LUse Defaults

[7] This server requires an encrypted connection (S5L)
Qutgoing server (SMTP): 25

| Use the following type of encrypted connection:

Server Timeouts

Short —05—— Long 1minute

Delivery

Leave a copy of messages on the server

Remove from server after  1p El days

| Remove from server when deleted from 'Deleted Items'

o J[ concel |

9. TMMaTtoupe To Finish yia va oAokAnpwOei n diadikaaia.

Add New E-mail Account - S|
sk

Congratulations!

You have successfully entered all the information required to setup your
account.

To dlose the wizard, diick Finish.
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10. Av Eavandpe Twpa oto Tools > Account Settings TOTE oTnVv nio KATw 0080vVN NpPENEl va
BAénoupe katTw ano To Name Tnv nAekTpovikr dielBuvon nou ypawape. AuTd onuaivel OTI To
AoyIOMIKO pag oTav avoiyel ) oTav Tou To {nToUpe Ba déxetal r 6a anooTeAAEl unvUuaTa e

Baon Tn dielBuvon auTn.

Account Settings -: A u
——

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail | Data Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books

\gl\few |'$% Repair... 4f Change... @ SetasDefaul K Remove # &

[ Name Type
' mchristoforidis@schools.ac.cy POP/SMTP (send from this account by default)

!l | selected e-mail account delivers new e-mail messages to the following location:

Bessonal Foldes\inbox
in data file C:\Users\Michael\AppData\Local\Microsoft\Outiook\Outlook. pst
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