YNOYPTEIO NAIAEIAZ, AGAHTIZMOY KAI NEOAAIAZ
l YNHPEZIA AIAAIKTYOY KAI ENIKOINQNIAZ

0dnyoG evomparmons unoypda@Png (signature) o€ nAekTpovika pnvupara
oto Microsoft Outlook 2010

Mia noAU KaAf NPAkKTIKN yia TNV MAI0 OWOTH KAl ENayyeAUATIKR dlaxeipion TwV YNVUPATwy oag oTo
npoypauua Microsoft Outlook cival n npooBrkn kail xprion Tng unoypa@ng ota pnvupaTta oag. H
napoucdiaon Twv BNUATWV EVOWPATWONG TNG NPOCWNIKAG 0aG unoypagnc nou akoAoudei avapEpeTal
OUYKeKpIPEVa oTo Microsoft Outlook 2010.

1. ZekivAhoTe To Microsoft Outlook 2010. Ano To pevou enmiAéyoupe File kal oTn ouvexeia Options

onwg ¢aiveral otnv Eikova 1 nio KaTw.
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Eikova 1

2. H nio navw gnmiAoyn pag 6a sp@aviosl To napabupo TngG Eikovag 2.
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3. 210 napabupo Outlook Options eniAéyoupe Tnv OeUTepn eTIkETA Mail kal oTn ouvéxela Tnv

emAoyn Signatures...

Outlock Options 7 X

Geneal

£ Change the settings for messages you create and recewe.

Calencar Compose messages

Contacts T4 Change the eating settings for messages. | ganor Optians... |
Tasks Compose meisages in this format:  HIML |+

Notes and Sournal

[0 &8ways check speling before sending Speming and Actocoredt...
Search 2
£ 1gnore ariginal message text in reply o torwad
Mobile
Language g Create or moddy signatures foc messages. |
Advanced
Curtomuze RibOON & Ute stationery to hInge detau 1onts and styles, ¢olors, and

Quack Access Toolba
Outiook panes
Addanc

TE] Customse how items ate maTkad 3¢ 1ead when using the Keaging Fane.
Trust Center =

Mevsage arrival
When Oew messages sitve
3 oy a sound
) enetty change the mouse pommter
[ shog an envelope icon in the taskbar
4 Dispiay a Desxtop msent Desttop Alent Settingy... |
(0] Enabie preview for Rights Protected messages Moy impact performance]

Conversation Clean Up

X ems il 5 16 this folder: frowte— | v

Eikova 3

4. To véo napdBupo nou eugavileTal Signatures and Stationery cival o xwpog 6nou
dlaxeipildpacTe TIG unoypa®éC pac. Matwvrag To kouuni New Eekiva n diadikaacia

dnuioupyiac unoypa®nc yia Ta unvUupaTta Jac.

Signatures and Stationery . »

| E-mail Signature  Personal Stationery

Select signature to edit Choose default signature
~ | Email account: finfo@schools.ac.cy
New messages: l(none)
Replies/forwards: [(none)
f DEIBE! II New ]l j_?ave \ 1 HEREmE. 1
Edit signature

i) HEH e 2 u[ e =

|§JBusmess Card | = e

Eikova 4
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5. To npwTo BrAua yia Tn dnuioupyia kaivoupylag unoypanc gival va dwooupe £va OVoPa To onoio va
gival avayvwpioigo o€ nepinTwaon nou 8a £X0UNE NEPICCOTEPEG and Wia unoypa®ec. AuTd pnopsi va

yivel oTo napdbupo nou sugaviletal Onwg Tnv Eikova 5.

| New Signature ? X

Type a name for this signature:

I

Eikova 5

6. To veo ovoua Ba epgavioTei oTn AioTa Pe Ta ovopaTa Twv unoypapwyv pag (Eikova 6),
a@oU NpoaBETOoUNE TNV unoypagpn pag oro nedio Edit Signature (Eikova 7).

Znueiwon: a okonoug Tou rnapovroc gyxeipidiou ExOUUE dNUIOUPYRNOEl Uid unoypaden yia T1a
50xpova Tou YII. O kabevac umopei va Tpononoinosl Tnv urnoypad@n autn £Tol WOTE va
npooapuooTEl OTIC AVAYKEC OXOAEIOU TOU.

Signatutes and Stationery ? X

ol Sonstre  Prrsonal Stationery
Selegt sonatre o &8t Choose default soratire

TN | €l 0eent!  oylsondas Sachodk 6.y ~
New DESSGES: (o) 5|
Signatures and Stabonesy ? X Regles/ormr0s: (nog) q
Eool Soetire  persondl Stasanery
Qeints el S Beme
Skt sonature 1o edt Choose default sneture - =
Eat senature

£ gecount: nloBudoot.acty
New messaes: | (none)
Reples/forwards: (0

verdara Fl2sS]e 2 v D] F W | Adoseescad |G B

Ovopa Enifero \
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Yreupvtio Nandeiac ke NoAmovey

Tel.; 4337 22800781
Face 4387 22916417
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Eikova 6 Eikova 7
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7. Hdnuioupyia A kal gopgponoinon Kiag unoypaeng Yiveralr Onwg Tpononolgi kKanoiog €va apyeio otn

MS Word onwc ¢gaiveTtal kal otnv Eikdva 8 nio Katw.

Signatures and Stationery 1 X

E-mail Signature  Personal Stationery

Select signature to edit Choose default signature
E-ma gecount: - fnfo @schools.ac.cy
New messages: | (none)
| Reples/fornarcs: [ (pone) I8
[Codete | [ mew | [sve | [ Rename |
Edit signature

L}
]
]

[erdens — F][75[]|[B] 7 U [e—
‘Ovopa EniBeTo
‘5@ YNOYPIEIO NAIAEIAZ
loxrns KAI TIOAITIZMOY
‘mﬂ. i Aaducriou
roupver TTaiBsiae Kar TloArmiopod

Kipwvog & Goukudisou
P.0.Box 1424, Acukwoic Kinpog
80078

|\§§§usinescafd ‘ H 9

\AVivi.MOEC.QOV.Cy.
vavevi.schools.ac.cy.

Eikéva 8

8. Apou dnuioupynBei n unoypagpn, kar npiv oAokAnpwOei n diadikacia, 6a npénel va enIAEEoUpE
Tov Aoyapiaoud oTov onoio Ba BéAape va spgaviletal n ev Adyw unoypa®n, av 8a spgavileral
0€ KGO VEO PNVUMA Nou dNPIoOUPYOUME N AKOJN Kal o€ KABe andvTnon o€ YVUPad NoU OTEAVOULE.

Signatures and Stationery ? X
E-mail Signature  Personal Stationery
Select signature to edit Choose default signature

E-mail account:  [inf @schools.ac.cy <]
New messages: !MOEC_GR_SO

IMOEC_GR_50

[ oeete | [ mew [[ save || Rename |

Edit signature
[erdera  [][11[][[B] 7 U (V]| = = | asnescad | @ B

‘Ovopa EniBeto
5@ YMOYPIEIO MAIAEIAL
owoas KAITIOAITIZMOY

Ynnpsoia AiadikTiou
Ynoupyeio Maideiog kai MoAmiopoy

Kipwvog & GoukusiSou v

Eikova 9
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9. Av dev €nIAEEOUNE KAMNOIO Aoyaplaouo yia va u@avifeTal autopaTa n unoypa@n Hag, Jnopoupe
ME Tn Onuioupyia KABe VEOU PNVUMATOG va €MAEYOUNE TNV £10aywyr unoypaenc onwc Tnv
Eikova 10 nio katw. To idio pnopei va yivel kal 6Tav BEAOUUE va anavTrioOoUNE O £va PnRvupa

Kal BEAOUPE va NpooBECOUNE unoypagpn.

Eikova 10

10. Na va oAokAnpwaooupe Tn diadikacia eniAéyoupe To OK. H diadikacia auTr ynopei va enavaineoei
yla va cupnepiAdBoupe kal aAAec unoypa®ég (N.x. TRV ayyAikr €kdoan TngG unoypa@nc hacg) yia

va JNopoUE va TIC XpNOIMONoIoOUNE avaAoya HE TIC aVAYKEC Uagc.

Signatures and Stationery % X

E-mail Signature  Personal Stationery

Select signature to edit Choose default signature

(N . |  E-mail account:  finfo@schools.ac.cy
New messages: [MOEC_GR_SO
Repesfrvare: o EorE R |

[l | [ pev [[ see || mename |

Edit signature

Vedara — [J[ulV]|B 7 U [NEEEEE]|E = = | adesnescad |

‘Ovopa EniBeTo
-5@ YNOYPTEIO MAIAEIAZ
oo KAITIOAITIZMOY

Ynnpsoia AadikTiou
Ynoupysio Naideiag ker Momopol

Kipovog & GoukuBidou v

Eikova 11
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