YNOYPTEIO NAIAEIAT, AGAHTIEMOY KAI NEOAAIAL

EykaTaoTaon Tou NAEKTPOVIKOU Taxudpoleiou oag o Microsoft Outlook 2010

MNvwpioTe NWG PNopeiTe va pubpiosTe oTov unoAoyioThl oag To Microsoft Outlook woTte va
AapBdvete péoa and autod Ta NAEKTPOVIKA 0aG MnvUupata. H napouciaon Twv PnuATWV
€ykaTdoTaong nou akoAouBei avapEPETal CUYKEKPIYEVA OTNV €£yYKATAOTAON Tou Microsoft Outlook
2010.

1. Avoi€ete To npdypaupa Microsoft Outlook.

2. a) Av gival n npwTn @OpA MouU avoiyeTe To npoypaupa, TOoTe Ba deite Tnv 08ovn
kKaAwoopiouaTtog Tou Microsoft Outlook 2010 Startup Wizard kai 8a eniAéEste Next.
‘EneiTa 6a deite Tnv 080vn yia E-mail Accounts kai otnv epwtnon “Would you like to

configure an E-mail account?” 6a npenel va anavtioste Yes kal va eniAegete Next.

B) Av dev eivalr n npwTn @opd Nou avoiyeTe To npoypapua, Oa npénel va

emAéEete 1o File > Info > Account Settings > Account Settings.
m Home Send / Reczive Folder View

o

& saveas .
= Account Information A s
ﬁ] Save Attachments
A = N =
Info p =
s — & Add Account
Open e
= = o=
Pk ~ Account Settings
g‘);\ Modify settings for this account and configure additional
Help = connections.
Account
2] Options Settings ~
B it

= Mailbox Cleanup
= ; Manage the size of your mailbox by emptying Deleted tems and
archiving.
Cleanup
Tools~

Rules and Alerts
:‘J Use Rules and Alerts to help organize your incoming e-mail
e messages, and receive updates when items are added, changed, or
ManageRules  removed
& Alerts
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S>To Nnapabupo nou avoiyel eNIAEEETE New...

Account Settings

E-mail Accounts
‘You can add or remove an account. You can select an account and change its settings.

{E-mail || Data Files | RSS Feeds | SharePint Lists | Internet Calendars | Published Calendars | Address Books

%ﬂew... ‘W pepair,.. J'cChange.. @ SetasDefaut 3 Remove # &
/\ Name Type

3. 210 endpevo napabupo nou avoiyel, eniAéyoupe Manually configure server settings

or additional server types kai uerd natouue Next.

B -
Add New Account 2
Auto Account Setup 3 k_.,
Connect to other server types. [N
2\
) E-mail Account
Your Name:

Example: Ellen Adams

E-mail Address:

Example:

e provider has given you,

Type the pas your Internet
() Text Messaging (SMS)
I
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4,370 £nouevo napddupo eniAéyoupe 1o Internet E-mail - Connect to POP or IMAP

server to send and receive e-mail messages kal petad natoupe Next.

Add New Account ﬁ

Choose Service

Connect to POP or IMAP server to send and receive e-mail messages.
() Microsoft Exchange or compatible service
Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.

() Text Messaging (SMS)
Connect to a mobile messaging service.

< Back ][ Next > ][ Cancel

5.H enopevn oBovn eivar n nio Baoikn TnG diadikaciac di1d6TI o auTtn 6a npEnesl va
€10QYOUWE Ta OTOIXEIA TNG VEAG NAekTpoVvIKNg dielBuvaoncg. Ta oToixeia nou eionxOnkav
no KAatw e€ivar pe Pdaon napdadeiypya vyia To AUKelo AKpOMNoAnG. ©Oa npénel va
oupnAnpwBouv Ta €&ng nedia:

Your Name: (Enionpo ‘Ovopa Tou ZxoAgiou, ota EAAnvika)

E-mail Address: H véa nAekTpovikn J1eUOuvon Tou oxoAciou (Mpoocoxn oTnv
avTiypaen )
Account Type: POP3

Incoming mail server: mail.cytanet.com.cy

Outgoing mail server (SMTP): mail-out.cytanet.com.cy User Name: (To
username nou oTaABnke oto oxoAeio) Password: (To password nou oTaAOnkKe
OTO OXOAE€io)

EniA£ETe To Remember password yia va pnv XpeladeTal va €I0ayeTal o KwOIKOG Kabe
popda.
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AkoAoUBwg TTaTouue Next.

Add New Account M

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings
Your Name: 'AYKEIO AKPOTOAEQS ] After filing out the information on this screen, we
— S— : recommend you test your account by dicking the button
E-mail Address: yk-akropolidef@schools.ac.cy | below. (Requires network connection)
Server Information
., [IestAcoomtSett‘mgs... ]
Account Type: |pOP3 Bi

Incoming mail server: ;aﬁ;ygarﬂﬁ Test Account Settings by dicking the Next button

. s — Deliver new messages to:
Qutgoing mail server (SMTP): |mail-out.cytanet.com.cy

@ New Outlook Data File

Logon Information =
() Existing Outlook Data File
User Name: [0 \ ‘
ehado | | | Browse
Eassword: | xxxxEEE [
Remember password
["]Reguire logon using Secure Password Authentication (SPA)

<Bock || Net> | [ cancel |

6. Av Béhoupe va kaBopiocoupe TO OIGOTNUA yIa TO OTTOI0O TG MNVUPATAO  TTOU
atrooTéNAovVTal 0TNV NAEKTPOVIKR d1eUBuvon Ba pévouv oTov eEUTTNEETNTH (Server), yia
va JUTTopoulE va 1a BAETTOUME Kal attd AAAN ToTToBeaia — utrtoAoyioTh TTatouue More
Settings otnv 086vn Tou BApATOG 5. AuTO TO Briua &gV gival UTTOXPEWTIKO.

270 véo TTapdBupo emmAéyouue Advanced kal akOAOUBWG HE TIG TTIO KATW ETTIAOYEG
(BAétre  KOKKIVO TTAQiOI0) puBpifoupe TTOOEG MéPeg Ba pével éva pAvupa OToV
eguttnpeTnN™y KAl av/mmote Ba diaypdgeTal. Matouue OK Kal €mMOTPEPOUPE OTNV
TTponyouuevn o6oévn.

Eivar onuavtiké Ta pnvupata oe KATolo €UAoyo didoTnua va ofrivovral amd Tov
€EUTTNPETNTH YIA VA PNV YEWICEl 0 DIOBECINOG XWPOG.
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Internet E-mail Settings g

| General | Outgoing Server | Connection | Advanced |

Server Port Mumbers

Incoming server (POP3): 110 Use Defaults
This server reguires an encrypted connection (S5L)
Qutgoing server (SMTP): 25

Ise the following type of encrypted connection:

Server Timeouts
Short 7 Long 1 minute

Delivery
Leave a copy of messages on the server
Remove from server after 3 El days

[¥]Remove from server when deleted from 'Deleted Ttems!

7. MatoUpe Finish yia va oAokAnpwOsi n diadikaaia.

ol
Add New Account i s

|

Congratulations!
You have successfully entered all the information required to setup your account.

To dose the wizard, dick Finish.

[<oa ]
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8. Av Cavarraue TTiow oTo File > Info > Account Settings > Account Settings, 161e 0TV IO
KATw 0086vn Ba Tmpémel va PAETToupe KATw atmd 1o TTedio Name Tnv nAEKTPOVIKA
01eUBbuvon Tou ypdwaue. Auté onuaivel o1 étav 170 Aoyiopiké (Outlook) avoiyel Ba
AapBavel/armrooTEAAEI NAEKTPOVIKA UnvUPOTA HECW QUTHG TNG diElBuvong.

Account Settings L w

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

O New... ‘RERepair... M3 Change... @ SctasDefaut X Remove # &

’I Name Type Ilh
& Iyk-akropolief@schools.ac.cy POP/SMTP (send from this account by default)

Selected account delivers new messages to the following location:

lyk-akropoli-lef@schools.ac.cy\Inbox

in data file C:\Users\...\Outlook Files\lyk-akropolidef@schools.ac.cy.pst
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