YNOYPTEIO MAIAEIAZ, AGAHTIZMOY KAI NEOAAIAX
YNHPEZIA AIAAIKTYOY KAI ENIKOINQNIAZ

EykaTaoTaon Tou NAEKTPOVIKOU Taxudpopueiou ocag o€ Microsoft Outlook 2016

N'vwpioTe NWG PNopeiTe va pubpiosTe oTov unoAoyioThl oag To Microsoft Outlook woTte va
AapBdavetre pe€oa and autd Ta nNAEkTpovikGd Oac¢ unvupaTta. H napouciaon Twv BANATwV
€yKaTAoTaong Nou akoAouBei avapEPETAl CUYKEKPIPEVA OTNV gykaTdoTaon Tou Microsoft Outlook
2016.

1. Avoiyete To npdypappa Microsoft Outlook.

2. EniAéyete 1o File > Account Settings > Account Settings kal oTnv €TIKETA

Email eniAéyete New.

Account Settings x
E-mail Accounts
You can add or remove an account. You can select an account and change its settings.
E-mail  DataFiles RSSFeeds SharePoint Lists Internet Calendars Published Calendars Address Books

jm... *'—.-:-'_ "':-:_.-_ ﬁ"': Derault X-" e * ®

Hame Type

Close
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3. EniAéyete Manual setup or additional server types kal oTn OUVEXEId KAVETE KAIK

Next.
Add Account b4
Aute Account Setup e
Marual setup of an account or connect to other server bypes. \\
) E-madl Account

(W) Manual setup of additional server fypes

I e [

4. Z10 enopevo napdbupo enikeyete POP or IMAP kal petd kavete kAIk Next.

Add Account X

Choose Service

() Microsoft Exchange Server or compatible service
C ¢t to an Exchang t 1o access email, calendars, contacts, tasks, and voice mail

() Outiook.com or Exchange ActiveSync compatible service
Connect to & service such a5 Outlook.com to access email, calendars, contacts, and tasks

(®) POP or IMAP
Connect to 3 POP or IMAP email account

l < Back I Next > l de

Kiuwvoc kal ©@oukudidou Mwvia. 1434 AkooTroAn. TnA: 22800783 / 787. ®ag: 22316417 Email: info@schools.ac.cv  ZeAida: 2


mailto:info@schools.ac.cy

YNOYPTEIO MAIAEIAZ, AGAHTIZMOY KAI NEOAAIAX

l ﬁ YNMHPEZIA AIAAIKTYOY KAI ENIKOINONIAZ

5. H endpevn o0Bovn eival n nio Baaikn Tng diadikaaiag S10TI g€ auTh 6a pnouv Ta
oToIXEia TNG VEAG NAEKTPOVIKNG dIeUBUVONG. ZUPNANPWVETE Ta akOAouba nedia

WG €ENG:
Your Name: (Enionyo ‘Ovopa Tou ZxoA&iou, ota EAAnvika)

E-mail Address: H enionyn nAekTpovikn 31E00uvon TOU OXOAEiou

(NMpoooxn oTnv avriypa®n )
Account Type: POP3

Incoming mail server: mail.cytanet.com.cy

Outgoing mail server (SMTP): mail-out.cytanet.com.cy User
Name: (To username nou oTaABnke oTo oX0Agio) Password:
(To password nou oTaAdnke oTo oXOAgio)

EmiAéETe To Remember password yia va pnv Xpeldaletal va unaivel o KwdIkog Kabe
popda.

Znueiwon: Ta nio KATw oToixeia anoteAoUv Napadelypa yia 1o AUkelo AkponoAng.

Add Account X

POP and IMAP Account Settings
Enter the mal server settings for your account.

User Information Test Account Settings
Your Name: AYKEIO AKPOMOAEQE We recommend that you test your account to ensure that
the entries are correct.
£mail Address: yk-akropolidef @schools.ac.
Server Information
Jest Account Settings ..
Account Type: POP3 v
Automatically test account gettings when Next
Incoming mail server: mail.cytanet.com.cy B is dicked y 5 9
Qutgoing mail server (SMTP):  mail.out.cytanet.com.cy Deliver new messages to:
Logon Information (®) New Outiook Data File
User Name: it-akropoli (@) Existing Outiook Data File
Password eeewss Browye
ggemmb« password

[CJReguire logon using Secure Password Authentication
(5PR) More Settings ...
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6. AkoAoUBwc nataTe: More Settings
6.1. Z=Tnv €TikéTa General, sNIAEyeTeE TO Ovoua nNou BEAETE va dDWOETE OTOV Aoyapiaouod
oag kal oto nedio Reply email nAnkTpoAoyeiTe TNV enionun NAEKTPOVIKA
dleubuvan Tou oxXOoAEiou.

Internet E-mail Settings X

General  Outgoing Server  Advanced
Mail Account

Type the name by which you want to refer to this account. For
v - or’ il Seever”

Other User Information

Organization:
Reply E-maik

|OK|Cm«0

6.2. ZTnv €TikéTa Outgoing Mail Server, eniAéyete My outgoing server (SMTP)
requires authentication kal akoAoUBwg To Log on using 6nou NANKTPOAOYEITE
To 6vopa xprotn (User Name) kail Tov kwoikd (Password) nou avaypdgeral aTo
enionuo &vtuno nou aag d08nke and Tnv Ynnpeaoia AiadikTUou kal Enikoivwviag.

Internet E-mail Settings X

General  Outgoing Server  Advanced

E My outgoing server (SMTP) requires authentication
O Use same tettings a3 my incoming mail server
@ Log on using
User Name: ?’_‘,‘7"_",999',',
Password: :;""""1'
gﬂemmlm password
LI Require Secure Password Authentication (SP4)

O Log on to incoming mall server before sending mall

I oK l Cancel
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6.3. Zmnv eTmikéta Advanced, oto nedio Incoming Server (POP3) nAnkTpoAoyeiTe
Tov apiBud 995 kal sniAéyete This server requires an encrypted connection
SSL (kpunTtoypdgpnon SSL).
>7o nedio Outgoing Server (SMTP), nAnkTpoAoyeitTe Tov apiBuo 587 kal oTtnv
KpunTtoypagpnon aprvete To None.

Internet E-mail Settings X

General  Outgoing Server  Advanced

Server Port Numbers

Incomng server (POP3}: ws | Use Defaults
Ea This server requires an encrypted connection [SSU
Outgoung server [SMTF): | S87

Use the 1 0 hype of e [ MNooe v
server Timeouts
Shot @ Long 1 minate
Delrvery

7 Leave 4 copy of messages on the server
E4 Remove trom server after Lo
I Remove from server when Geteted trom Deleted Rems

| ane

Av BéleTe va kabBopiceTe TOo dlAoTNUA yid TO onoio Ta pnvUupaTta nou
anoogTeAAovTal oTnv nAekTpovikny OleuBuvon BOa peEvouv oTov  €EUMNPETNTA
(server) yia va pnopeite va Ta BAENETe kKal ano AaAAn TonoBeoia (unoAoyioTh),
otnv eTikéTa Advanced, puBpuileTe Noosg Pépeg Ba peEvel €va WAVUPA OTOV
etunnpeTnTh kai av/néte Ba diaypdgeTtal. Eival onuavrtikd Ta pnvuparta ot
kanoio eUAoyo didoTnua va ofnvovTtal and Tov eEUNNPETNTN YiA va PUNV YeMilel o
01a0€01M0OG XWPOG.

Internet E-mail Settings X

General Outgoing Server Advanced
Server Port Numbers
Incoming server (POP3): [ 995 ] Use Defaults

Bl’ms server requires an encrypted connection (SSU)

Use the type of encrypted : (None

Server Timeouts
Short ' ® Ltong 1 minute

Delivery
[ Leave a copy of messages on the server
[ARemove from serveratter [E 2 days

[CJremove from server when deleted from ‘Deleted items’

E Cancel

TéNog, KaveTe KAIK OK.
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7. Kavere kAik Next kai a@oU oAOKANPpwOsi HPE €nITUXIa O QUTOMATOG EAEYXOG
puBuicswv kavete KAIK Finish.

Add New E-mal Account ——— ey
|

Congratulaticas!

You harve sucoesslly ertered o S nformetion reaured 1 03D your
account.

To dose $he wawd, dck Frsh,

=
Fr—

8. Av EavanaTe niow oto File > Account Settings > Account Settings TOTE oTnV Mo KATW
08ovn Ba npenel va BAENeTe kKaTw and To Name Tnv nAekTpovikn dielBuvan Tou axoAgiou
0ag. AuTO onpuaivel o1l 0Tav To Aoyiopiko (Outlook) avoiyel 6a AapBavel/anooTeAAel
NAEKTPOVIKA pnvUpaTa péow Tng dielbuvong auTng.

Account Sestings x

Emait Accounts
You can add of remaove an atcount. You can seledt an account and change fs settings.

Emad  Data Files RSS Feeds Usts e Pubkihed C Address Bools
o New.. T Repur.. ' Crange. @ Lo K iemove * &

1 -

@ Wh-sirepoldet B rchosls.accy POP/SMTP {send from this account by defsult) I

Selected account Selivers new mestapes 10 the followng lodation:

| Cnange Foider  Outiook Data File\Inbox
" data file CUsees \Wiaon Documents \Outiook Pies Outlook pit
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