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YNOYPTEIO NAIAEIAZ, AOAHTIZMOY KAI NEONAIAZ
YMHPEZIA AIAAIKTYOY KAI ENIKOINANIAE

Me évav Aoyapiacud Google Account Aappdvere 15 GB dwpedv ammobnkeuTtikd xwpo (Gmail, Google
Drive, Google Photos). To Google Drive a1moTeAei ammoBnKeUTIKO XWPO yia QwToypagieg, PivTeo,
Tapouaidoeig, apxeia PDF, apxeia Microsoft Office k.a.

To Google Drive cival 1diaitepa XpAOIUO, aQOU gKEi UTTOPOUV va atrobnkKeuToUV Kal va dIauoIpacTouV
peyaAa apyeia. AveEapTATwg Tou TUTTOU apxeEiwv, OAa Ta apyeia PITOpoUv va aTroBnKeuTouv ME
ac@dAeia oTo Drive kai gival IBIWTIKE, £wWG OTOU ATTOPACICETE va Ta PolpacTeiTe. MTopeite ypriyopa va
OTeINETE éva OUVOECUO O€ XPNOTESG YIa va douvV, va oXOAMACOUV KAl VO ETTEEEPYATTOUV OTTOIOdNTTOTE
apxeio i @AKEAO TTOU €0€iG ETTIAEYETE.

BAuara:

1. Avoigte ToV QUANOUETPNTA 1I0TOU Google Chrome kai petaBeite aTnv 1I0TooEAIdQ
www.google.com, €dv dgv gival n apxIKr 0ag I0TOOEAIDA.

2. 2Tnv 0Bovn oag Tavw Oe€Id, TTIAEETE TO €IKOVIDIO ° Google Apps.
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3. EmA&€Te TV e@apuoyn Google Drive.

4. X710 TTAQicIo €100d0U (Sign in) TTou gu@avideTal, kataxwpiote To email oag (Eikéval) kai
mratoTe Next.
2Tn ouVvEéxela elI0AyeTe TOV KWOIKO 0ag (password) (Eikéva2) kal ratriote Next.
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Eikéva 1 Eikéva 2

5. Edv gival n mpwtn @opd 1Tou XpnoiyoTtroleite To Google Drive, Ba TTpETTel va amodeXTEITE TOUG
Opoug yia va TTpoxwpnoete atov Aoyapliacud oag (Eikova 3).

Eikéva 3
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YNOYPTEIO NAIAEIAL, AOAHTIZMOY KAI NEOAAIAL
YMHPEZIA AIAAIKTYOY KAI ENIKOINQNIAZ

6. Otav Tpoxwpnocte, Ba d¢eite TV 1Mo KaTw 006vN (Eikdva 4).
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7. TNavaavaptioete/mrpocBioete apxeio (File) ) @dkeAo (Folder), kavte KAIK GTO €1IKOVidIO

o

8. ATTO TIG TTI0 KATW €TTIAOYEG, ETTIAEYETE AvOAOYWG €AV BéAeTe (EikOva 5):

a. va dnuioupynoete véo @dakelo (Folder) péoa oTtov otroio Ba avaptrioeTte/ TTpooBEoeTe
apxeia

B. va avaptioeTe apyeio (File Upload)
Y- va avapTtrioete oAdkAnpo @akeAo (Folder Upload)
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Eikéva 5

9. Anuioupyia Néou ®akélou (Folder)

a. EmAéyovtag Folder, epgavidetal To o K&Tw TTAGicio diaAdyou (Eikéva 6), 6TTou KaAgioTe
va opioeTe TO Gvopa Tou VEou 0ag @akéAou TT.X. loTopia.
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YNOYPTEIO NAIAEIAZ, AGAHTIZMOY KAI NEOAAIAX
YNHPEZIA AIAAIKTYOY KAI ENIKOINONIAE
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Eikova 6

B. Kavovtag KAIK oTo kKoupTri Create, dnuioupyeital 0 vEog KEVOG @AKEAOG E TO GVOUa TTOU
opioate (Eikéva 7).
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Eikéva 7

10. MpoaoBnikn/avaptnon apxeiou (File Upload)

a. EmAéyovtag File Upload (atré Bripa 8), epgavieTal To o KATW TTAQiolo diahdyou O1Tou
KaAgioTe va opioeTe TO apxeio TTou BEAETE va avapTioeTe/TTpooBéaeTe .. Hello.docx.
(Eikéva 8)
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Eikova 8
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YNOYPTEIO NAIAEIAZ, AGAHTIZMOY KAl NEOAAIAZ

l ﬂ YNHPEZIA AIAAIKTYOY KAI ENIKOINANIAE

B. Kavovtag KAk aTo KouuTri Open, BAETTETE OTO KATW PEPOG TNG 000VNG 0aG TO apXEio va aveBaivel
(upload).
(Eikéva 9)

Uploading 1 item

Starting upload... CANCEL
Hello.docx

Eikéva 9

Y. Otav oAokAnpwOei n 1o mavw diadikaoia, Oa ep@avioTei To apxeio otn epioxn Files Tng 08évng
0ag Kal To pAvupa upload complete 010 KATW PEPOG TNG 086vNG (Eikdva 10).
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Eikéva 10

11. Aiapoipaopuég Apxeiou (Sharing File)
a. ETAEETE TO apxeio, To o1Toi0 BEAETE Va dlapoIpAoETE KAl KAVTE &S KAIK TTAVW TOU.
Epgavi¢ovral ol o KaTw eTmAoyEG (Eikova 11).
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Eikéva 11
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YNOYPTEIO NAIAEIAZ, AGAHTIZMOY KAI NEOAAIAX
YMHPEZIA AIAMIKTYOY KAI ENIKOINOQNIAE

B. EmAéyete Get shareable link (Eikova 12) kai epgavideral To o KATw TTAiolo SiaAdyou.

@] Hello.doex

LInk shanng off

Private, not shared

Sharing sattings

Eikova 12

Y. EmA£gTe Sharing settings (Eikéva 13) kai eggpavi¢eTal To TTI0 KATw TTAQiolo d1aAdyou.

F

Share with others Get shareable link (&=
People
Enter names or email addresses. .. /' =

Eikova 13

8. Kavre KAk otnv emAoyp Advanced yia va OpPICETE TTOIOG/TTOIOI PTTOPOUV VO €XOUV
mpdoBacn oto apxeio cag. MNa va alAagete v emAoyn «Private», emAégTe Change
(Eikéva 14).

Who has access

a Private - Only you can access Change...

Eikéva 14

€. EmAEETE «ONn — Anyone with the link» oTo TTAQicI0 diIaAdyou TTou gu@avieTal, yia va gival
TTPOCoRACIUO TO apxEio oag atd oTrolovORTTOTE KAvEl KAIK aTov ouvdeapo (link) TTou odnyei
OTO ApXEio, £E0TW Kal €Gv 0 XpROTNG dev £xel Aoyaplaoud Google. ZTn ouvexela, KAvTe KAIK
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YMOYPTEIO NAIAEIAL, AGAHTIZEMOY KAI NEOAAIAX
l YNHPEZIA AIAAIKTYOY KAI ENIKOINONIAE

oTo KoupTri Save (Eikéva 15).

Link sharing

% On - Public on tha wah
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o 2 On.-Anyonawith tha ink
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e On - Cypruz Ministry of Fducation and Cuthure

fayore st Cyprus Ministy of Coucaion and Culure can fing ang access.

On - Anyona at Cyprus Ministry of Education and Cultura with the

ok

€ 2ayors st Cyprus Ministy of Ceucanon ang Culure who ras e ink c2o
access.

o Off - Spacific. paapla

-

Shared Wit spaciic pecpie.

Access Anyone [no Zign in required) | Canvaw ~ |
Viewsrs of this Sle can see comments snd suggestions Laam mors

Note: e with any bnk shanng cpbon can 530 be putizhed 2o the web. Leam more

“ Cancel Leain more gbout bk sharing

Eikéva 15

oT. Ao 10 10 KATW TTACiolo diaAdyou Sharing settings, €mAéyete Tov oUVOEOHO ATTO TO
medio Link to share kai pe de€i KAIK Tov avTiypdeete (Copy) Kal Tov TMKOANGTE (Paste) o€
éva email f/kal Tov TTPOCBETETE OE HIa IGTOTEAIDQ.
TéNog, kavTe KAIK 010 KoupuTri Done (Eikéva 16).

Sharing settings

Link to share

ps:/idrive.google_com/file/d/ 1

Copy Ctrl+C
0 Nas access Goto httpsu"fdrh;e.googIe.cor‘rv'ﬁefd/..‘
Print... Ctrl+P
=  Anyone who has the link cz
Inspect Ctrl+Shift+]

NHMIAMQEIO AEMEZOY K&'- TN, KANOD. .. e
=  nip-mesa-geitonias29-lem@schools.ac.cy B

Invite people

Enter names or email addresses... Li~

Owner settings Learn more
Prevent editors from changing access and adding new people
Disable options to download, print, and copy for commenters and viewers

Eikova 16
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YMOYPTEIO NAIAEIAL, AGAHTIZEMOY KAI NEOAAIAX

YNHPEZIA AIAAIKTYOY KAI ENIKOINONIAE

12. Npoodnkn ®akéAou (Folder) kai Alapoipacuog Pakélou (Sharing Folder)
O1 diadikaaoieg gival ol idieg pe Tig 10. Mpoodnkn/avdpTnon apxeiou (File Upload)
kal 11. Aiapoipaocpdg Apxeiou (Sharing File).

13. Aroouvdeon amré Google Drive
Mavw €€ oTnv 086vn oag, Ba deite To anueio diaxeipiong Tou Aoyapiacuou oag Kal KAVovVTag
KAIK TTAvw o€ autd Ba cag dwoel Tnv €mAoyr va amroouvdebeite (Sign Out) amd Tov
Aoyapiaouo oag (Eikéva 17).

® ® 1 GSuite @

This account is managed by schools.ac.cy. Learn more

@

nip-mesa-geitonias29-lem@schools.ac.cy

Manage your Google Account
&+ Add another account
Sign out

Privacy Policy + Terms of Service

Eikéva 17
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